Procediuie
"% UC%(’;ESS

DIRECTIONS

1. Read through the list of procedures and expectations.

2. Cross out any items that don't apply to your teaching situation. DO NOT
FEEL THAT ALL OF THESE SHOULD APPLY TO YOUR CLASSROOM.

3. The remaining items are procedures or expectations that you need to
cover with your students. Add any procedures you need to teach that aren’t
included on the lists. There's a blank checklist on the last page.

4. Decide which items can be covered with a simple explanation like, “If the
paper towel dispenser is jammed, come tell me.” Check M EXPLANATION after
these procedures.

5. If there are steps students need to follow to complete a task, mark it as a
[M PROCEDURE.

6. Decide which day you'll teach each explanation and procedure. Make a note
in the DAY column so you don't forget anything. Start with your most vital
procedures (bathroom, quiet signal, coming to the carpet, etc.). Don't get too
concerned about choosing the best order—you can change these at any time.

7. Teach your common procedures as they come up in the school day. Schedule
time before recess to teach lining up and walking in the hall. Schedule time

before lunch to teach lunch procedures, etc.

8. For less frequently used procedures (assemblies, class visitors, etc.), schedule
time later in the first week or during the second week to teach these.
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CLASSROOM AND SCHOOL EXPECTATIONS

DISCUSSION TYPE

PROCEDURE

DAY

e CLASSROOM RULES

[0 EXPLANATION

[0 PROCEDURE

e BEHAVIOR MANAGEMENT SYSTEM

[ EXPLANATION

] PROCEDURE

e CLASSROOM CONSEQUENCES

[0 EXPLANATION

[0 PROCEDURE

e GRADING POLICY/SYSTEM

[0 EXPLANATION

[0 PROCEDURE

e SCHOOL AND DISTRICT POLICIES

L1 EXPLANATION

L1 PROCEDURE

e GOING TO THE OFFICE

[0 EXPLANATION

[0 PROCEDURE

e VISITING THE NURSE

L] EXPLANATION

] PROCEDURE

e SCHOOL LOST-AND-FOUND

[0 EXPLANATION

[0 PROCEDURE

e SCHOOL ASSEMBLY PROCEDURES

[J EXPLANATION

[0 PROCEDURE

o SPECIALTY CLASS EXPECTATIONS

L1 EXPLANATION

1 PROCEDURE

e SCHOOL LIBRARY EXPECTATIONS

[0 EXPLANATION

[0 PROCEDURE

e CARING FOR SCHOOL PROPERTY

L1 EXPLANATION

1 PROCEDURE

o EXPECTATIONS WHEN THERE'’S A CLASS
VISITOR

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS WHEN THERE'’S A
SUBSTITUTE TEACHER

[0 EXPLANATION

[0 PROCEDURE

o ANSWERING THE DOOR TO VISITORS

L1 EXPLANATION

L1 PROCEDURE

e WORKING WITH PARENT VOLUNTEERS

[0 EXPLANATION

[0 PROCEDURE

e PERSONAL PET PEEVES

L] EXPLANATION

(] PROCEDURE
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GENERAL CLASSROOM INFORMATION

PROCEDURE DISCUSSION TYPE |DAY
e STUDENT NUMBERS [0 EXPLANATION [J PROCEDURE
e WHERE TO STORE BELONGINGS [J EXPLANATION [ PROCEDURE
e WHERE TO SIT [0 EXPLANATION [J PROCEDURE
e FLEXIBLE SEATING 0 EXPLANATION [J PROCEDURE
e WHAT CAN BE KEPT IN AND ON DESKS [0 EXPLANATION [1 PROCEDURE
e HOW TO MANAGE CHAIRS [0 EXPLANATION [1 PROCEDURE
e WHEN YOU CAN BE OUT OF YOUR SEAT [J EXPLANATION [ PROCEDURE
e AREAS OF THE CLASS FOR STUDENTS [J EXPLANATION [ PROCEDURE
e OFF-LIMITS AREAS OF THE CLASSROOM [J EXPLANATION [J PROCEDURE
e TEACHER’S DESK [0 EXPLANATION [1 PROCEDURE
e DAILY SCHEDULE/CALENDAR [0 EXPLANATION [0 PROCEDURE
e HOMEWORK POLICY [0 EXPLANATION [J PROCEDURE
e RETURNING AFTER AN ABSENCE [0 EXPLANATION [ PROCEDURE
e CLASS JOBS [0 EXPLANATION [J PROCEDURE
e CLASS LOST-AND-FOUND [0 EXPLANATION [J PROCEDURE
o ACCESSING TISSUES 0 EXPLANATION [J PROCEDURE
e HAND SANITIZER [0 EXPLANATION [J PROCEDURE
e CLEANING WIPES [0 EXPLANATION [1 PROCEDURE
e BAND AIDS [0 EXPLANATION [J PROCEDURE
e CLASSROOM PHONE [0 EXPLANATION [ PROCEDURE
e BIRTHDAYS [J EXPLANATION [J PROCEDURE
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DRINK AND BATHROOM PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e HOW TO ASK TO USE THE BATHROOM

L] EXPLANATION

] PROCEDURE

e HOW TO ASK TO WASH HANDS

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF YOU’RE GOING TO BE SICK

[J EXPLANATION

[0 PROCEDURE

e GOOD TIMES FOR BATHROOM BREAKS

L1 EXPLANATION

1 PROCEDURE

e WHAT TO DO IF YOU HAVE AN ACCIDENT

[J EXPLANATION

[0 PROCEDURE

e HOW TO USE THE BATHROOM PASS

L1 EXPLANATION

1 PROCEDURE

e HOW MANY KIDS CAN LEAVE FOR THE
BATHROOM AT ONE TIME

[0 EXPLANATION

[0 PROCEDURE

e WHICH BATHROOM TO USE

[0 EXPLANATION

[0 PROCEDURE

e APPROPRIATE BATHROOM BEHAVIOR

[0 EXPLANATION

[0 PROCEDURE

o EXPECTATION TO ALWAYS WASH HANDS

L1 EXPLANATION

1 PROCEDURE

e HOW TO WASH HANDS

[0 EXPLANATION

[0 PROCEDURE

e HOW TO GET PAPER TOWELS

L] EXPLANATION

] PROCEDURE

e WHAT TO DO IF THE PAPER TOWEL
DISPENSER IS JAMMED

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF THERE’S AN EMERGENCY
DRILL WHILE IN THE BATHROOM

[0 EXPLANATION

[0 PROCEDURE

e USING THE BATHROOM DURING LESSONS

L1 EXPLANATION

1 PROCEDURE

e USING THE BATHROOM DURING WORK TIME

[0 EXPLANATION

[0 PROCEDURE

e USING THE BATHROOM DURING LUNCH

[J EXPLANATION

] PROCEDURE

e USING THE BATHROOM AT RECESS

[0 EXPLANATION

[0 PROCEDURE

e USING THE BATHROOM DURING SPECIALS

[0 EXPLANATION

[0 PROCEDURE
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DRINK AND BATHROOM PROCEDURES CONTINUED

DISCUSSION TYPE

PROCEDURE

DAY

e WHAT IF YOU FIND A MESS LEFT IN THE
BATHROOM

L1 EXPLANATION

1 PROCEDURE

e WHEN AND HOW TO GET A DRINK

[J EXPLANATION

[0 PROCEDURE

o WHICH WATER FOUNTAIN IS CLOSEST

L1 EXPLANATION

1 PROCEDURE

e HOW MANY PEOPLE CAN BE AT THE
DRINKING FOUNTAIN AT ONCE

[ EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF THERE’S A MESS LEFT IN
THE DRINKING FOUNTAIN

[0 EXPLANATION

[0 PROCEDURE

e WHEN TO FILL WATER BOTTLES

[0 EXPLANATION

[0 PROCEDURE

o LABELING WATER BOTTLES

[0 EXPLANATION

[0 PROCEDURE

e WHERE TO STORE WATER BOTTLES

L1 EXPLANATION

1 PROCEDURE

e WHAT TO DO IF ABOTTLE LEAKS OR SPILLS

[0 EXPLANATION

[0 PROCEDURE

e WHEN TO DRINK FROM YOUR BOTTLE

L] EXPLANATION

] PROCEDURE

o WASHING WATER BOTTLES

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF YOU FORGET YOUR
WATER BOTTLE

L1 EXPLANATION

1 PROCEDURE
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COMMUNICATION EXPECTATIONS

DISCUSSION TYPE

PROCEDURE

DAY

e QUIET SIGNAL(S)/ ATTENTION SIGNAL(S)

L] EXPLANATION

] PROCEDURE

e NOISE LEVEL EXPECTATIONS

[0 EXPLANATION

[0 PROCEDURE

e GETTING THE TEACHER’S ATTENTION

[J EXPLANATION

[0 PROCEDURE

e GETTING THE TEACHER’S ATTENTION IF
THEY’'RE TALKING

[0 EXPLANATION

[0 PROCEDURE

e GETTING ANOTHER STUDENT’S ATTENTION

L1 EXPLANATION

1 PROCEDURE

e PARTICIPATING IN A DISCUSSION

[0 EXPLANATION

[0 PROCEDURE

e HOW TO BE AN ACTIVE LISTENER

[J EXPLANATION

] PROCEDURE

e HOW TO DISAGREE RESPECTFULLY

[0 EXPLANATION

[0 PROCEDURE

e HOW TO TURN AND TALK

[0 EXPLANATION

[0 PROCEDURE

e TALKING TO AN ELBOW BUDDY

L1 EXPLANATION

1 PROCEDURE

e HOW TO THINK-PAIR-SHARE

[0 EXPLANATION

[0 PROCEDURE

e APPROPRIATE LANGUAGE

L] EXPLANATION

] PROCEDURE

e GROWTH MINDSET/ POSITIVE LANGUAGE

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WHEN SOMEONE CALLS
OVER THE SPEAKER

L1 EXPLANATION

1 PROCEDURE

e WHAT TO DO WHEN THE TEACHER CALLS
THE OFFICE

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO WHEN THE TEACHER GETS A
PHONE CALL

[0 EXPLANATION

[0 PROCEDURE
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SCHOOL SUPPLIES AND MATERIALS

DISCUSSION TYPE

PROCEDURE

DAY

e HOW TO GET A PENCIL

L] EXPLANATION

] PROCEDURE

e WHAT TO DO IF YOUR PENCIL BREAKS

[0 EXPLANATION

[0 PROCEDURE

e WHO SHARPENS PENCILS

[J EXPLANATION

[0 PROCEDURE

e WHEN TO SHARPEN A PENCIL

L1 EXPLANATION

1 PROCEDURE

e USING THE SHARPENER APPROPRIATELY

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF YOU FIND A STRAY PENCIL

L1 EXPLANATION

1 PROCEDURE

e MATERIALS THAT ARE NOT ALLOWED

[0 EXPLANATION

[0 PROCEDURE

e WHERE SUPPLIES ARE STORED

[J EXPLANATION

] PROCEDURE

e WHEN TO ACCESS SUPPLIES

[0 EXPLANATION

[0 PROCEDURE

e WHERE TO GET PAPERS

[0 EXPLANATION

[0 PROCEDURE

e HOW TO PASS OUT PAPERS

L1 EXPLANATION

1 PROCEDURE

e HOW TO COLLECT PAPERS

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING CALCULATORS

L] EXPLANATION

] PROCEDURE

e EXPECTATIONS FOR USING CLIP BOARDS

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING COLORED
PENCILS

L1 EXPLANATION

1 PROCEDURE

e EXPECTATIONS FOR USING CRAYONS

[J EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING DICE

L1 EXPLANATION

1 PROCEDURE

e EXPECTATIONS FOR USING DRY ERASE
MARKERS

[0 EXPLANATION

[0 PROCEDURE

o EXPECTATIONS FOR USING ERASERS

[0 EXPLANATION

[0 PROCEDURE
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SCHOOL SUPPLIES AND MATERIALS CONTINUED

DISCUSSION TYPE

PROCEDURE

DAY

e EXPECTATIONS FOR USING GLUE BOTTLES

L] EXPLANATION

] PROCEDURE

e EXPECTATIONS FOR USING GLUE STICKS

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING HIGHLIGHTERS

[J EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING MARKERS

L1 EXPLANATION

1 PROCEDURE

e EXPECTATIONS FOR USING MATH
MANIPULATIVES

[J EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING PAINTS

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING PENS

[J EXPLANATION

] PROCEDURE

o EXPECTATIONS FOR USING SCISSORS

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING THE STAPLER

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING STICKY NOTES

L1 EXPLANATION

1 PROCEDURE

e EXPECTATIONS FOR USING TAPE

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING WHITEBOARDS

L] EXPLANATION

] PROCEDURE

e WHAT TO DO IF A SUPPLY RUNS OUT

[0 EXPLANATION

[0 PROCEDURE

e WHAT SHOULD HAPPEN WITH A DRIED
OUT MARKER

L1 EXPLANATION

1 PROCEDURE

e WHICH ITEMS ARE ALLOWED AT DESKS

[J EXPLANATION

[0 PROCEDURE

e WHO DISTRIBUTES SUPPLIES

L1 EXPLANATION

1 PROCEDURE

e WHO COLLECTS AND PUTS AWAY
SUPPLIES

[0 EXPLANATION

[0 PROCEDURE

e CLASSROOM LOST-AND-FOUND

[0 EXPLANATION

[0 PROCEDURE
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ARRIVAL PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e WHEN CAN STUDENTS ENTER THE SCHOOL

L] EXPLANATION

] PROCEDURE

e WHICH DOORS SHOULD THEY USE

[0 EXPLANATION

[0 PROCEDURE

e WHERE DO STUDENTS GO FIRST

[J EXPLANATION

[0 PROCEDURE

e BAD WEATHER ARRIVAL PROCEDURES

L1 EXPLANATION

1 PROCEDURE

e BREAKFAST PROCEDURES

[J EXPLANATION

[0 PROCEDURE

e WHEN/HOW STUDENTS ENTER THE ROOM

L1 EXPLANATION

1 PROCEDURE

e FIRST THING TO DO AFTER ENTERING

[0 EXPLANATION

[0 PROCEDURE

e MAKING A LUNCH CHOICE

[J EXPLANATION

] PROCEDURE

e WHERE BACKPACKS GO

[0 EXPLANATION

[0 PROCEDURE

e HOW TO UNPACK BACKPACKS

[0 EXPLANATION

[0 PROCEDURE

e WHERE JACKETS/COATS GO

L1 EXPLANATION

1 PROCEDURE

e WHERE LUNCHBOXES GO

[0 EXPLANATION

[0 PROCEDURE

e WHERE SNACKS GO

L] EXPLANATION

] PROCEDURE

e WHERE TO TURN IN FOLDERS/PAPERS

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH NOTES/FORMS FOR
THE TEACHER

L1 EXPLANATION

1 PROCEDURE

e WHAT TO DO WITH LUNCH MONEY

[J EXPLANATION

[0 PROCEDURE

e WHERE TO TURN IN THINGS FROM HOME

L1 EXPLANATION

1 PROCEDURE

e HOW TO GET SUPPLIES FOR THE DAY

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WHILE YOU WAIT FOR THE
REST OF THE STUDENTS TO ARRIVE

(1 EXPLANATION

1 PROCEDURE

e WHAT TO DO IF YOU ARRIVE LATE

[0 EXPLANATION

[0 PROCEDURE
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STARTING THE DAY PROCEDURES

PROCEDURE

DISCUSSION TYPE

DAY

e WHEN THE BELL RINGS

[J EXPLANATION [] PROCEDURE

e WHAT TO DO WHEN THE BELL RINGS

[0 EXPLANATION [J PROCEDURE

e WHAT TO DO DURING ANNOUNCEMENTS

[ EXPLANATION [J PROCEDURE

e HOW TO DO THE PLEDGE

L1 EXPLANATION [1 PROCEDURE

e HOW TO DO THE SCHOOL THEME

[0 EXPLANATION [J PROCEDURE

e HOW TO FILL OUT AN AGENDA

(1 EXPLANATION [1 PROCEDURE

e MORNING WORK ROUTINE

[0 EXPLANATION [J PROCEDURE

e WHERE TO FIND MORNING WORK

[ EXPLANATION [ PROCEDURE

e WHERE TO PUT FINISHED MORNING WORK

[0 EXPLANATION [J PROCEDURE

e WHAT TO DO AFTER FINISHING MORNING
WORK

[ EXPLANATION [ PROCEDURE

e HOW TO DO MORNING MEETING

[0 EXPLANATION [J PROCEDURE

e EXPECTATIONS FOR MORNING MEETING

[J EXPLANATION [] PROCEDURE
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LEARNING PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e HOW TO TRANSITION TO THE CARPET

L] EXPLANATION

] PROCEDURE

e HOW TO CHOOSE A SPOT AT THE CARPET

[0 EXPLANATION

[0 PROCEDURE

e HOW TO SIT AT THE CARPET

[J EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR LEARNING AT THE
CARPET

[0 EXPLANATION

[0 PROCEDURE

e DOC CAM/SMART BOARD AT THE CARPET

L1 EXPLANATION

1 PROCEDURE

o EXPECTATIONS FOR CLASS MEETINGS

[0 EXPLANATION

[0 PROCEDURE

o EXPECTATIONS FOR READ ALOUD

[J EXPLANATION

] PROCEDURE

o EXPECTATIONS FOR LESSONS

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO BRING TO THE CARPET

[0 EXPLANATION

[0 PROCEDURE

e HOW TO TRANSITION FROM THE CARPET

L1 EXPLANATION

1 PROCEDURE

e HOW TO RETURN TO DESKS

[0 EXPLANATION

[0 PROCEDURE

e SITTING IN LEARNING POSITION

L] EXPLANATION

] PROCEDURE

e HOW TO ASK A QUESTION

[0 EXPLANATION

[0 PROCEDURE

e WHY STUDENTS SHOULDN'T CALL OUT

[J EXPLANATION

[0 PROCEDURE

e RESPONDING TO TEACHER QUESTIONS

L1 EXPLANATION

1 PROCEDURE

e PATIENTLY WAITING TO BE CALLED ON

[J EXPLANATION

[0 PROCEDURE

e HOW TO GET SUPPLIES DURING LESSONS

L1 EXPLANATION

1 PROCEDURE

e HOW TO WORK WITH A PARTNER

[0 EXPLANATION

[0 PROCEDURE

e HOW TO WORK AS A GROUP

[J EXPLANATION

] PROCEDURE
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LEARNING PROCEDURES CONTINUED

DISCUSSION TYPE

PROCEDURE

DAY

e HOW TO LABEL PAPERS

L] EXPLANATION

] PROCEDURE

e HOW TO GET HELP WITH AN ASSIGNMENT

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR WORK QUALITY

[J EXPLANATION

[0 PROCEDURE

e WHERE TO TURN IN FINISHED WORK

L1 EXPLANATION

1 PROCEDURE

e HOW TO TURN IN A DIGITAL ASSIGNMENT

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO WHEN YOU'VE FINISHED AN
ASSIGNMENT

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH UNFINISHED WORK

[J EXPLANATION

] PROCEDURE

e WHEN TO COMPLETE UNFINISHED WORK

[0 EXPLANATION

[0 PROCEDURE

e HOW TO REDO AN ASSIGNMENT

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH WORK IF YOU'RE
ABSENT

[0 EXPLANATION

[0 PROCEDURE

e WHERE TO GET MAKE-UP ASSIGNMENTS

L] EXPLANATION

] PROCEDURE

e HOW TO TURN IN A MAKE-UP
ASSIGNMENT

[0 EXPLANATION

[0 PROCEDURE

e TESTING PROCEDURES AND
EXPECTATIONS

[0 EXPLANATION

[0 PROCEDURE
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SMALL GROUP AND CENTER PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e SMALL GROUP EXPECTATIONS

L] EXPLANATION

] PROCEDURE

e WHAT TO BRING TO SMALL GROUP LESSONS

[0 EXPLANATION

[0 PROCEDURE

e CENTER EXPECTATIONS

[J EXPLANATION

[0 PROCEDURE

e HOW TO GET MATERIALS NEEDED FOR
CENTERS

[0 EXPLANATION

[0 PROCEDURE

e HOW TO ROTATE CENTERS

L1 EXPLANATION

1 PROCEDURE

e HOW TO COMPLETE CENTER WORK

[0 EXPLANATION

[0 PROCEDURE

e TRANSITIONING TO A NEW CENTER

[J EXPLANATION

] PROCEDURE

e PARTNER EXPECTATIONS DURING CENTERS

[0 EXPLANATION

[0 PROCEDURE

e WORK EXPECTATIONS DURING CENTERS

[0 EXPLANATION

[0 PROCEDURE

o CONSEQUENCES OF NOT STAYING ON-TASK

L1 EXPLANATION

1 PROCEDURE

e SOLVING PROBLEMS DURING CENTERS

[0 EXPLANATION

[0 PROCEDURE

e GETTING TEACHER HELP DURING CENTERS

L] EXPLANATION

] PROCEDURE

e GETTING SUPPLIES DURING CENTERS

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH FINISHED WORK

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH UNFINISHED WORK

L1 EXPLANATION

1 PROCEDURE

e WHAT TO DO IF YOU FINISH YOUR CENTER
EARLY

[J EXPLANATION

[0 PROCEDURE

e HOW TO CLEAN UP CENTERS

[0 EXPLANATION

[0 PROCEDURE
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TRANSITION PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e HOW TO KNOW A TRANSITION IS COMING

L] EXPLANATION

] PROCEDURE

e PROMPTS, POEMS, OR SONGS FOR
TRANSITIONS

[0 EXPLANATION

[0 PROCEDURE

e CLEANING UP BEFORE A TRANSITION

L1 EXPLANATION

1 PROCEDURE

e SHOWING YOU’'RE READY TO TRANSITION

[J EXPLANATION

[0 PROCEDURE

e NOISE LEVEL EXPECTATIONS FOR
TRANSITIONS

[0 EXPLANATION

[0 PROCEDURE

e MOVING QUICKLY AND QUIETLY

[J EXPLANATION

] PROCEDURE

e MANAGING MATERIALS DURING A
TRANSITION

[0 EXPLANATION

[0 PROCEDURE

e HOW MUCH TIME IS LEFT IN THE
TRANSITION

[0 EXPLANATION

[0 PROCEDURE

e HOW TO READ THE TIMER

L] EXPLANATION

] PROCEDURE

e WHAT TO DO WHEN YOU’'VE COMPLETED
THE TRANSITION

[0 EXPLANATION

[0 PROCEDURE

e HOW TO WAIT FOR OTHER STUDENTS TO
FINISH

[0 EXPLANATION

[0 PROCEDURE

e CONSEQUENCES FOR NOT FOLLOWING
DIRECTIONS

[0 EXPLANATION

[0 PROCEDURE

e REWARD FOR TRANSITIONING QUICKLY

[J EXPLANATION

] PROCEDURE
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LINING UP AND WALKING IN THE HALLWAY

DISCUSSION TYPE

PROCEDURE

DAY

e DISMISSING STUDENTS TO LINE UP

L] EXPLANATION

] PROCEDURE

e TUCKING IN CHAIR BEFORE LINING UP

[0 EXPLANATION

[0 PROCEDURE

e WHERE TO LINE UP IN THE CLASSROOM

[J EXPLANATION

[0 PROCEDURE

e WHAT ORDER TO LINE UP

L1 EXPLANATION

1 PROCEDURE

e HOW TO LINE UP IN 2 LINES

[J EXPLANATION

[0 PROCEDURE

e HOW THE LINE LEADER IS CHOSEN

L1 EXPLANATION

1 PROCEDURE

e WHAT IF SOMEONE CUTS IN LINE

[0 EXPLANATION

[0 PROCEDURE

e DEMONSTRATING YOU’'RE READY TO GO

[J EXPLANATION

] PROCEDURE

e LIGHTS AND DOOR

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH HANDS AND FEET

[0 EXPLANATION

[0 PROCEDURE

e NOISE LEVEL EXPECTATION IN THE HALL

L1 EXPLANATION

1 PROCEDURE

e CONSEQUENCES FOR TALKING IN THE HALL

[0 EXPLANATION

[0 PROCEDURE

e TRYING AGAIN IF THERE’S A DISRUPTION

L] EXPLANATION

] PROCEDURE

e KEEPING THE LINE(S) STRAIGHT

[0 EXPLANATION

[0 PROCEDURE

e WALKING WITHOUT BUMPING INTO OTHERS

[J EXPLANATION

[0 PROCEDURE

e STOPPING TO TIE A SHOE

L1 EXPLANATION

1 PROCEDURE

e WHEN IT’S OKAY TO STOP FOR A DRINK

[J EXPLANATION

[0 PROCEDURE

o ACKNOWLEDGING PEOPLE YOU PASS

L1 EXPLANATION

1 PROCEDURE

e WALKING TO THE OFFICE OR OTHER AREA

[0 EXPLANATION

[0 PROCEDURE

e CARRYING MATERIALS WHILE WALKING

[J EXPLANATION

] PROCEDURE

e STOPPING POINTS FOR CATCHING UP

[0 EXPLANATION

[0 PROCEDURE
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RECESS PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e WHEN DOES RECESS START

L] EXPLANATION

] PROCEDURE

e HOW TO LINE UP BEFORE RECESS

[0 EXPLANATION

[0 PROCEDURE

e DRINK/BATHROOM BREAK BEFORE GOING
OUTSIDE

L1 EXPLANATION

1 PROCEDURE

e COMING BACK INSIDE DURING RECESS

[J EXPLANATION

[0 PROCEDURE

e WHICH DOORS TO EXIT FOR RECESS

L1 EXPLANATION

1 PROCEDURE

e GOOD CHOICES FOR RECESS ACTIVITIES

[0 EXPLANATION

[0 PROCEDURE

e RECESS RULES AND EXPECTATIONS

[J EXPLANATION

] PROCEDURE

e PLAYGROUND BOUNDARIES

[0 EXPLANATION

[0 PROCEDURE

e SAFELY ENJOYING THE PLAYGROUND

[0 EXPLANATION

[0 PROCEDURE

e GETTING AND RETURNING EQUIPMENT

L1 EXPLANATION

1 PROCEDURE

e HOW TO ASK TO JOIN IN AN ACTIVITY

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO SAY IF SOMEONE ASKS TO JOIN
YOU

L1 EXPLANATION

1 PROCEDURE

e HOW TO INCLUD OTHERS IN ACTIVITIES

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF THERE’S AN INJURY

L1 EXPLANATION

1 PROCEDURE

e WHAT TO DO IF SOMEONE BREAKS A RULE

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF YOU'RE TOO SICK TO GO
OUTSIDE

[0 EXPLANATION

[0 PROCEDURE

e LINING UP AFTER RECESS

[J EXPLANATION

] PROCEDURE

e HOW TO ENTER THE BUILDING

[0 EXPLANATION

[0 PROCEDURE

e VARIATIONS OF PROCEDURES FOR OTHER
RECESSES

[J EXPLANATION

] PROCEDURE
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s My Plam for. Procedure G
SUCCESS

RECESS PROCEDURES CONTINUED

PROCEDURE

DISCUSSION TYPE

DAY

e INSIDE RECESS RULES AND
EXPECTATIONS

L1 EXPLANATION [1 PROCEDURE

RECESS

e ACCEPTABLE NOISE LEVEL FOR INSIDE

(1 EXPLANATION [1 PROCEDURE

e CHOICES FOR INSIDE RECESS ACTIVITIES

[0 EXPLANATION [J PROCEDURE

e WHERE YOU’'RE ALLOWED TO GO INSIDE

(1 EXPLANATION [1 PROCEDURE

e CLEANING UP AFTER INSIDE RECESS

[0 EXPLANATION [J PROCEDURE

RECESS

e WHAT TO DO AT THE END OF INISIDE

(1 EXPLANATION [1 PROCEDURE
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.

My Plan for Procedune

SUCCESS

.

CAFETERIA EXPECTATIONS AND PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e PROCEDURES FOR BREAKFAST

L] EXPLANATION

] PROCEDURE

e PROCEUDRES FOR SNACK TIME

[0 EXPLANATION

[0 PROCEDURE

e CLEANING HANDS BEFORE EATING

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH LUNCH BOXES

L1 EXPLANATION

1 PROCEDURE

e WHAT TO DO IF YOU FORGET YOUR
LUNCHBOX AT HOME

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH LUNCH MONEY

[0 EXPLANATION

[0 PROCEDURE

e LINING UP BEFORE LUNCH

[J EXPLANATION

] PROCEDURE

e WHAT TO DO WITH JACKETS/COATS

[0 EXPLANATION

[0 PROCEDURE

e STUDENT LUNCH NUMBERS

[0 EXPLANATION

[0 PROCEDURE

e HOW TO ENTER THE CAFETERIA

L1 EXPLANATION

1 PROCEDURE

e WHAT STUDENTS WITH HOME LUNCH DO

[0 EXPLANATION

[0 PROCEDURE

e WHAT STUDENTS BUYING LUNCH DO

L] EXPLANATION

] PROCEDURE

e WHAT STUDENTS BUYING A SNACK DO

[0 EXPLANATION

[0 PROCEDURE

e HOW TO GET AND CARRY A TRAY

[J EXPLANATION

[0 PROCEDURE

e WHERE TO SIT

L1 EXPLANATION

1 PROCEDURE

e BEING A GOOD FRIEND AT LUNCH

[J EXPLANATION

[0 PROCEDURE

e MAKING ONLY NICE COMMENTING
ABOUT OTHERS’ LUNCHES

[0 EXPLANATION

[0 PROCEDURE

e HOW TO GET PACKAGING OPENED

[J EXPLANATION

] PROCEDURE

e WHAT TO DO IF THERE’S A SPILL

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF YOU HAVE ALLERGIES

[0 EXPLANATION

[0 PROCEDURE
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s My Plam for. Procedure G
SUCCESS

CAFETERIA PROCEDURES CONTINUED

PROCEDURE

DISCUSSION TYPE

DAY

e NOISE LEVEL EXPECTATIONS IN THE
CAFETERIA

L1 EXPLANATION [1 PROCEDURE

e WHAT TO DO IF A PARENT COMES FOR
LUNCH

(1 EXPLANATION [1 PROCEDURE

e POLICY ABOUT SHARING FOOD

[0 EXPLANATION [J PROCEDURE

e BIRTHDAY TABLE POLICIES

(1 EXPLANATION [1 PROCEDURE

e WHAT TO DO WHEN YOU FINISH EATING

[0 EXPLANATION [J PROCEDURE

e HOW TO CLEAN UP AFTER EATING

[J EXPLANATION [J PROCEDURE

e CONSEQUENCES FOR POOR CHOICES IN
THE CAFETERIA

[0 EXPLANATION [J PROCEDURE

e WHAT TO DO WITH A LUNCHBOX AFTER
LUNCH

[0 EXPLANATION [J PROCEDURE

e WHERE TO GO AFTER EATING

[J EXPLANATION [] PROCEDURE
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.

My Plan for Procedune

SUCCESS

.

EXPECTATIONS FOR OTHER ROOMS AT SCHOOL

DISCUSSION TYPE

PROCEDURE

DAY

e GOING TO PULL-OUT PROGRAMS OR
OTHER CLASSES

L1 EXPLANATION

1 PROCEDURE

e HOW TO GET TO THE OFFICE

[J EXPLANATION

[0 PROCEDURE

e GETTING TO OTHER IMPORTANT AREAS
OF THE SCHOOL

[0 EXPLANATION

[0 PROCEDURE

e STOPPING FOR A DRINK

L1 EXPLANATION

1 PROCEDURE

e ROTATIONG TO OTHER CLASSROOMS

[0 EXPLANATION

[0 PROCEDURE

e GETTING TO SPECIALTY CLASSES

[J EXPLANATION

] PROCEDURE

e BEHAVIOR EXPECTATIONS IN SPECIALTY
CLASSES

[0 EXPLANATION

[0 PROCEDURE

e CONSEQUENCES FOR POOR CHOICES IN
SPECIALTY CLASS

[0 EXPLANATION

[0 PROCEDURE

e CHECKING OUT BOOKS FROM THE LIBRARY

L] EXPLANATION

] PROCEDURE

e WHERE TO KEEP SCHOOL LIBRARY BOOKS

[0 EXPLANATION

[0 PROCEDURE

e TAKING HOME SCHOOL LIBRARY BOOKS

[J EXPLANATION

[0 PROCEDURE

e RETURNING BOOKS TO THE LIBRARY

L1 EXPLANATION

1 PROCEDURE

e LOST OR DAMAGED LIBRARY BOOKS

[J EXPLANATION

[0 PROCEDURE

e FORGETTING YOUR BOOK ON LIBRARY DAY

L1 EXPLANATION

1 PROCEDURE

e WHAT TO WEAR ON PE DAYS

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO WEAR ON ART DAYS

[J EXPLANATION

] PROCEDURE

e EXPECTATIONS FOR OTHER SPECIALTY
CLASSES

[0 EXPLANATION

[0 PROCEDURE
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.

My Plan for Procedune

SUCCESS

.

TECHNOLOGY PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e COMPUTER LAB EXPECTATIONS

L] EXPLANATION

] PROCEDURE

e HOW TO LOGIN

[0 EXPLANATION

[0 PROCEDURE

e MANAGING HEADPHONES

[J EXPLANATION

[0 PROCEDURE

e HOW TO LOG OUT

L1 EXPLANATION

1 PROCEDURE

e GOOD CHOICES IN THE COMPUTER LAB

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF SOMETHING
INAPPROPRIATE HAPPENS

[0 EXPLANATION

[0 PROCEDURE

e NOISE LEVEL EXEPCTATIONS IN THE LAB

[J EXPLANATION

] PROCEDURE

e HOW TO USE TECHNOLOGY/DEVICES

[0 EXPLANATION

[0 PROCEDURE

e HOW TO CHARGE TECHNOLOGY

[0 EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR USING TECHNOLOGY

L1 EXPLANATION

1 PROCEDURE

e EXPECTATIONS FOR DIGITAL CITIZENSHIP

[0 EXPLANATION

[0 PROCEDURE

e APPROPRIATE CHOICES FOR TECHNOLOGY

L] EXPLANATION

] PROCEDURE

e KEEPING TRACK OF LOGIN INFORMATION

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO IF YOU FINISH THE
ASSIGNMENT EARLY

L1 EXPLANATION

1 PROCEDURE

e HOW TO GET SUPPORT WITH TECHNOLOGY

[J EXPLANATION

[0 PROCEDURE

e TROUBLESHOOTING COMMON PROBLEMS

L1 EXPLANATION

1 PROCEDURE

e HOW TO WIPE DOWN DEVICES AFTER
USING THEM

[0 EXPLANATION

[0 PROCEDURE
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.

My Plan for Procedune

SUCCESS

.

CLASS LIBRARY PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e WHEN YOUR’E ALLOWED IN THE LIBRARY

L] EXPLANATION

] PROCEDURE

e HOW THE LIBRARY IS ORGANIZED

[0 EXPLANATION

[0 PROCEDURE

e HOW TO CHOOSE A BOOK

[J EXPLANATION

[0 PROCEDURE

e HOW TO CHECK OUT A BOOK

L1 EXPLANATION

1 PROCEDURE

e HOW MANY BOOKS YOU CAN GET

[J EXPLANATION

[0 PROCEDURE

e WHERE TO STORE BOOKS

L1 EXPLANATION

1 PROCEDURE

e HOW LONG YOU CAN KEEP A BOOK

[0 EXPLANATION

[0 PROCEDURE

e RETURNING BOOKS TO THE RIGHT PLACE

[J EXPLANATION

] PROCEDURE

e WHAT TO DO IF ABOOK IS DAMAGED

[0 EXPLANATION

[0 PROCEDURE

e BOOKS THAT ARE ALLOWED TO GO HOME

[0 EXPLANATION

[0 PROCEDURE

e WHERE TO READ BOOKS

L1 EXPLANATION

1 PROCEDURE

e HOW MANY STUDENTS CAN BE IN THE
READING AREA AT ONE TIME

[J EXPLANATION

[0 PROCEDURE

e EXPECTATIONS FOR THE READING AREA

[0 EXPLANATION

[0 PROCEDURE

e CHOOSING A SPOT FOR SILENT READING

[J EXPLANATION

[0 PROCEDURE

e EXPECTATIONS DURING SILENT READING

L1 EXPLANATION

1 PROCEDURE

e BUILDING READING STAMINA

[J EXPLANATION

[0 PROCEDURE

o ACCELERATE READER EXPECTATIONS

L1 EXPLANATION

1 PROCEDURE
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.

My Plan for Procedune

SUCCESS

.

DISMISSAL PROCEDURES

DISCUSSION TYPE

PROCEDURE

DAY

e WHEN IS IT TIME TO CLEAN UP

L] EXPLANATION

] PROCEDURE

e HOW TO CLEAN UP FOR THE DAY

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH PENCILS

[J EXPLANATION

[0 PROCEDURE

e PASSING OUT HOMEWORK/PAPERS

L1 EXPLANATION

1 PROCEDURE

e MANAGING HOMEWORK FOLDERS

[J EXPLANATION

[0 PROCEDURE

e FILLING OUT A DAILY AGENDA/PLANNER

L1 EXPLANATION

1 PROCEDURE

e FILLING OUT BEHAVIOR DOCUMENTATION

[0 EXPLANATION

[0 PROCEDURE

e RESETTING THE ATTENDANCE SYSTEM

[J EXPLANATION

] PROCEDURE

e UPDATING THE CALENDAR/DATE

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH CHAIRS

[0 EXPLANATION

[0 PROCEDURE

e HOW TO TIDY DESKS

L1 EXPLANATION

1 PROCEDURE

e GETTING COATS, BACKPACKS, LUNCHBOXES

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO DO WITH WATER BOTTLES

L] EXPLANATION

] PROCEDURE

e EMPTYING STUDENT MAILBOXES/CUBBIES

[0 EXPLANATION

[0 PROCEDURE

e WHAT TO TAKE HOME

[J EXPLANATION

[0 PROCEDURE

e HOW TO PACK YOUR BACKPACK

L1 EXPLANATION

1 PROCEDURE

e HOW TO SHOW THE TEACHER YOU'’RE
READY TO GO

[J EXPLANATION

[0 PROCEDURE

e WHAT TO DO WHILE WAITING TO BE
DISMISSED

[0 EXPLANATION

[0 PROCEDURE

e WHERE TO LINE UP FOR DISMISSAL

L1 EXPLANATION

1 PROCEDURE
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s My Plam for. Procedure G
SUCCESS

DISMISSAL PROCEDURES CONTINUED

PROCEDURE

DISCUSSION TYPE

DAY

o WHAT HAPPENS WHEN THE BELL RINGS

[J EXPLANATION [] PROCEDURE

e WHERE WALKERS/BIKE RIDERS GO

[0 EXPLANATION [J PROCEDURE

e WHERE BUS RIDERS GO

[ EXPLANATION [J PROCEDURE

e WHERE CAR RIDERS GO

L1 EXPLANATION [1 PROCEDURE

e WHAT TO DO IF YOU NEED TO PICK UP A
SIBLING

[J EXPLANATION [J PROCEDURE

e WHAT TO DO IF A SIBLING NEEDS TO PICK
YOU UP

[0 EXPLANATION [J PROCEDURE

e WHERE TO GO FOR AFTER SCHOOL
PROGRAMS

[0 EXPLANATION [J PROCEDURE

e WHAT TO DO IF YOU MISS YOUR RIDE

1 EXPLANATION [1 PROCEDURE

e WHAT TO DO IF A PARENT CHECKS YOU
OUT EARLY

[ EXPLANATION [J PROCEDURE

e GETTING PAPERS AND OTHER MATERIALS
IF YOU'RE CHECKED OUT EARLY

[0 EXPLANATION [J PROCEDURE
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s My Plam for. Procedure G
SUCCESS

EMERGENCY PROCEDURES

PROCEDURE

DISCUSSION TYPE

DAY

e FIRE DRILL PROCEDURES

[J EXPLANATION [] PROCEDURE

e TORNADO DRILL PROCEDURES

[0 EXPLANATION [J PROCEDURE

e EARTHQUAKE DRILL PROCEDURES

[ EXPLANATION [J PROCEDURE

o LOCKDDOWN DRILL PROCEDURES

L1 EXPLANATION [1 PROCEDURE

e EVACUATION DRILL PROCEDURES

[0 EXPLANATION [J PROCEDURE

e WHAT TO DO IF THE TEACHER HAS AN
EMERGENCY

[0 EXPLANATION [J PROCEDURE
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SUCCESS

.

PROCEDURE:

PROCEDURE

DISCUSSION TYPE

DAY

L] EXPLANATION

] PROCEDURE

[0 EXPLANATION

[0 PROCEDURE

[J EXPLANATION

[0 PROCEDURE

L1 EXPLANATION

1 PROCEDURE

[J EXPLANATION

[0 PROCEDURE

L1 EXPLANATION

1 PROCEDURE

[0 EXPLANATION

[0 PROCEDURE

[J EXPLANATION

] PROCEDURE

[0 EXPLANATION

[0 PROCEDURE

[0 EXPLANATION

[0 PROCEDURE

L1 EXPLANATION

1 PROCEDURE

[0 EXPLANATION

[0 PROCEDURE

L] EXPLANATION

] PROCEDURE

[0 EXPLANATION

[0 PROCEDURE

[J EXPLANATION

[0 PROCEDURE

L1 EXPLANATION

1 PROCEDURE

[J EXPLANATION

[0 PROCEDURE

L1 EXPLANATION

1 PROCEDURE

[0 EXPLANATION

[0 PROCEDURE

[J EXPLANATION

] PROCEDURE

[0 EXPLANATION

[0 PROCEDURE
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